[image: image1.jpg]GREEN CLEANING

N ANARD




Sponsored by American School & University, 

The Green Cleaning Network and The Healthy Schools Campaign
Please complete this award application and submit it, along with any additional materials, by Sept. 9, 2011. 

Option 1: E-mail. Type your responses in the blanks provided on the application, and save the document using the name of your education institution. Send the application and additional materials as e-mail attachments to slustig@asumag.com. The subject line should read: “Name of Institution – GCA 2011.” 
Option 2: CD via Snail Mail. Type your responses in the blanks provided on the application, and save the document using the name of your education institution. Burn the application and additional materials to a CD and send to: American School & University, Green Cleaning Award, Attn: Susan Lustig, 9800 Metcalf Ave., Overland Park, KS 66212-2216.

*If you are unable to send your application digitally, please call Susan Lustig at (913) 967-1960 to arrange a different method of submission. 

Your submission may include the following:

1. This application (required). 

2. Examples. Entries may include policy examples, training materials, communication pieces, evaluation sheets, surveys, statistical reports and any other documentation that may be beneficial to the jury.

3. Photos. Winners will be asked to submit photos of their cleaning and maintenance staff members at work. Please send photos with your entry to give the jury a better picture of your program. Photos should be 300 dpi for a 4-inch by 5-inch format or larger. Jpeg. and tiff. files are acceptable. Please let us know who took the photos so we can give him or her adequate credit if used for publication. 

After judging has taken place, winners will receive an e-mail and will be featured in the December issue of AS&U. Award certificates will be mailed to the winners in December. 

PART I: About Your School, District, College or University

1.   Institution name and contact information

	Institution Name: 
	

	Address:
	

	City, State, ZIP:
	


      Primary contact

	Name and Title: 
	

	Phone No.:
	

	E-mail Address:
	


2.   Type of school (This will be your award entry category. Please place an “X” next to your selection.)
      Preschool       Elementary School       Middle School       High School 

      Other (e.g. K-12)        School District       University or College

      Technical School or Junior College

3.   School Information. 

      Approximate Square Footage of Building(s)

      Less than 50,000                50,001 to 100,000                100,001 to 249,999

      250,000 to 449,999            450,000 to 699,999              700,000 to 1,249,999       

      1,250,000 +

      Estimated/Average Age of Building(s)

      Less than 5 years                5 to 10 years                10 to 25 years

      25 to 40 years                     40 + years                

     Setting

  Urban                Suburban                 Rural                   Other

      Number of Students

      Less than 300                     301 to 600                    601 to 999

      1,000 to 2,500                    2,501 to 9,999              10,000 to 24,999      

      25,000 +

      Percentage of students on free or subsidized lunch (if applicable)    

      Less than 10                11 to 19                20 to 39                 40 to 59             

      60 to 79                       80 + 

4.   Cleaning Program Data - Annual Cleaning Budget. 

      Less than $50,000               $50,001 to $149,999               $150,000 to $249,999

      $250,000 to $499,999         $500,000 to $999,999             $1 million to $3 million       

	Number of full-time custodians: 
	


      $3 million +

	How many years have you had a Green Cleaning program?: 
	


5.   Who should be recognized as part of your institution’s Green Cleaning team? 

      (This is your opportunity to recognize those who have contributed to your program. Fill in only those that apply.)
	Administrator (include title): 
	

	Head Custodian:
	

	Staff Member(s) (include title):
	

	
	

	Cleaning Contractor:
	

	Janitorial Product Distributor:
	

	                                Community Group:
	

	Other:
	

	
	

	
	

	
	


PART II: About Your Green Cleaning Program

Please use the following space (up to 300 words) to describe:

· The history of the program (when it was started, what it has accomplished, where it is going).
Please use the following space (up to 700 words) to describe your institution’s Green Cleaning program by addressing the following topics:
· Cleaning procedures and strategies used to reduce general health impacts (strategies for the use of disinfectants, strategies to encourage handwashing, timing of vacuuming or carpet cleaning, recycling programs to reduce waste, etc.) 
· Training. (What types of training are you providing for your employees?)
· Innovations. (Do you use any strategies, products, or equipment that are noteworthy and have not been listed elsewhere on the application?)
· Evaluation methods and results. (What do you measure and how often? What have you been able to document? 

Air-quality improvements? Reduced absenteeism? etc.)
Please use the following space (up to 500 words) to describe your efforts to engage others in the responsibility of green cleaning by addressing the following topics:
· Policies or processes used to engage others (teachers, students, visitors, staff) in the responsibility of green cleaning. (Please submit examples of policies, training materials and communications pieces with your application.)
· Communications/Community engagement. (How are you involving the school community, as well as the community at-large, in your green cleaning program?)
· Recognition. Include any awards or other recognition your green cleaning program has received. 

(Earth Day fairs, EPA Tools for Schools award, Green Flag program, etc.)
Part III: Green Cleaning Chemicals, Equipment & Paper


Please let us know what chemicals, equipment, supplies and other products you have included in your institution’s Green Cleaning program by listing them in the appropriate blanks below. Include any product certification that exists when applicable. For items that may not fit within a specific category, please record them under the heading for “Other Green Cleaning Items” and provide a brief description of what makes them green. Please use the space for “Additional Comments” to provide any information pertaining to the products that may be interesting to the jury.

GREEN CLEANING CHEMICALS

	
	Name and Brand
	Certified? (Please specify)

If not certified, briefly explain what makes the product “green.”

	Floor & carpet care:
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Disinfectants:
	
	

	
	
	

	
	
	

	Cleaning products:
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other:
	
	

	
	
	

	
	
	


	    Additional Comments: 
	

	
	

	
	


GREEN CLEANING EQUIPMENT

	
	Name and Brand
	Certified? (Please specify)

If not certified, briefly explain what makes the product “green.”

	Hard surface care:
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Carpet care:
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other:
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Additional Comments: 
	

	
	

	
	

	
	


GREEN CLEANING SUPPLIES

	
	Name and Brand
	Describe What Makes It “Green”

	Microfiber cloths:
	
	

	
	
	

	
	
	

	Other:
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Additional Comments: 
	

	
	

	
	

	
	


GREEN PAPER OR PLASTIC PRODUCTS

	
	Name and Brand
	Recycled Content
	Certified? (Please specify)

If not certified, briefly explain what makes the product “green.”

	Paper & Wipes:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Trash can liners:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Other: 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Additional Comments: 
	

	
	

	
	

	
	


OTHER GREEN CLEANING ITEMS

	
	Name and Brand
	Describe What Makes It “Green”

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Additional Comments: 
	

	
	

	
	

	
	


Thank you for participating in the 2011 Green Cleaning Award for Schools & Universities.
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